
CEO / HEAD OF SERVICE, BROMLEY YOUTH MUSIC TRUST (BYMT) 
 

CONTEXT 
 
Bromley is London’s largest borough geographically with around 50,000 Children and 
Young People (CYP) of school age.  
 
BYMT has been housed in premises on the same site as Southborough School 
(formerly Southborough Infant School) since 1986 and in 2016 BYMT secured a ten 
year lease for this building. 
 
BYMT is financially resilient with good reserves and the annual audited accounts show 
a balanced budget for 2018/19. 
 
Originally part of Bromley Local Education Authority, Bromley Youth Music Trust 
became an independent charitable company limited by guarantee in April 1994 and in 
2012 was recognised by Arts Council England as lead partner in Bromley Music 
Education Hub (BMEH). In their latest feedback letter, Arts Council England 
considered BYMT as ‘minor risk’. A very positive report in all areas. 
 
The BMEH is a partnership of organisations committed to delivering the aims of the 
National Plan for Music Education for the CYP of Bromley. As lead partner of the 
BMEH, BYMT works with its various partners to deliver the promises of the National 
Plan.  In addition we have recently strengthened our Adult Music offer and 300 adults 
regularly participate in activities throughout the week. 
 
The Role of Bromley Music Education Hub: 
 
First Access: Ensure that every child aged 5 - 18 has the opportunity to learn a musical 
instrument (other than voice) through whole-class ensemble teaching programmes for 
ideally a year (but for a minimum of a term) of weekly tuition on the same instrument.  
 
Progression: Ensure that clear progression routes are available and affordable to all 
young people. 
 
Ensembles: Provide opportunities to play in ensembles and to perform from an early 
stage.  
 
Singing: Develop a singing strategy to ensure that every pupil sings regularly, and that 
choirs and other vocal ensembles are available in the area. 
 
Continuous Professional Development:  CPD for school staff, particularly in supporting 



schools to deliver music in the curriculum.  
 
Instrument Hire: Provide an instrument loan service, with remission for those on low 
incomes.  
 
Live Music Opportunities: Provide access to large scale and high-quality music 
experiences for pupils, working with professional musicians and venues. This will 
include undertaking work to publicise the opportunities available to all stakeholders. 
 
All this to be delivered with inclusion, culture and excellence at the heart of its ethos. 
 
BYMT has established a reputation for its high quality comprehensive instrumental and 
vocal music education, through individual and group tuition in schools, as well as 
providing opportunities for performance in a wide range of settings to enhance the 
musical understanding and appreciation of the pupils and the wider community. In 
2018, 18,644 children and young people made music with us, of which 5,072 had 
individual lessons.  
 
This post arises from the resignation of the present postholder to take up a senior 
position in a creative / performing arts faculty in a local school. 
 
We are seeking a CEO / Head of Service to lead BYMT and BMEH and offer more 
opportunities to more people whilst retaining the high-quality delivery BYMT is 
justifiably proud of. Our CEO / Head of Service will be a dynamic and strong leader with 
the strategic skills necessary to realise and fund our vision. An excellent team leader, 
you will support and develop a hardworking and dedicated team. You will have a proven 
track record of enriching lives through the power of music and education. A strong 
understanding of finance and funding, including grant applications would be an asset. 
As a powerful advocate and communicator, you will inspire and build collaborative 
relationships with all stakeholders. 
 

APPLICATION PROCESS 
 
Application Forms can be downloaded from ‘Useful Documents’ on BYMT website and 
should be sent to  

Louise Byrne,  
Senior Administrator,  
Bromley Youth Music Trust,  
Southborough lane,  
Bromley,  
BR2 8AA.  
E: louise@bymt.co.uk 

 



If you would like to enquire about any further details of the role, please email Sue 
Brown: sue@bymt.co.uk or Simon Sundermann: ssundermann@bymt.co.uk 
 
Closing date: 5.00 pm Wednesday 8 May 2019  
 
Interviews: Monday 13 May 2019  
 
Contract: Permanent position, Full Time 
 
Salary: Teachers Pay and Conditions, L15 – L20 £59,601 - £66,978 dependent on 
qualifications and experience 
 
Start Date: September 2019 or January 2020 for the right candidate. 
 
Successful applicants will be subject to an Enhanced Disclosure and Barring Service 
(DBS) check. 
 

JOB DESCRIPTION 
 

PURPOSE OF THE ROLE 
 
The CEO / Head of Service has overall responsibility for the vision, strategy and 
organisational resilience of Bromley Youth Music Trust. As lead partner in the Bromley 
Music Education Hub the BYMT CEO / Head of Service is committed to working with 
partner organisations to deliver the promises of the National Plan for Music Education. 
 

KEY RESPONSIBILITIES 
 

LEADING AND MANAGING BROMLEY YOUTH MUSIC TRUST 
 

• Provide strong and strategic leadership to the organisation and deliver against 
goals as agreed with the Board of Trustees. 

• Be absolutely committed to maintaining and developing the outstanding quality 
of music-making for which BYMT is famous whilst broadening and developing 
its activities still further. 

• Lead long term financial and strategic planning to ensure that the Trust 
continues to be financially resilient. 

• Oversee the development, review and monitoring of BYMT’s budgets, finance 
and administration, maintaining clear financial management controls. 

• Ensure all reports as required and grant applications are submitted in an 
accurate and timely manner. 



• Lead, empower, inspire and develop BYMT staff to reach their full potential. 
• Oversee staff recruitment and appraisals, acting as line manager to Deputy 

Principals who in turn line manage Heads of Department.  
• Ensure compliance and best practice on all personnel matters with specific 

reference to the safeguarding of children and young people. 
• Ensure a full suite of relevant policies is maintained, updated regularly, approved 

by the Board of Trustees and consistently applied. 
 

 

MUSICAL LEADERSHIP 
 

• Powerfully advocate for and enable a fully inclusive musical opportunity that 
is accessible for all in the London Borough of Bromley and surrounding area. 

• Promote and drive excellence in musical teaching, learning and 
performance opportunities. 

• Develop and encourage curriculum support, instrumental and vocal 
ensembles, and progression pathways from school to borough ensembles. 

• Maintain awareness of wider practices, policy and changing cultural trends 
in music education, participation and promotion. 

• Contribute musical knowledge, understanding and skills to the planning and 
delivery of activities, as appropriate. 

 
 

 

REPRESENTATIONAL RESPONSIBILITIES 
 

• Attend ex-officio the meetings of the Board of Trustees as well as their sub- 
committees as required. 

• Work with Personnel, Finance and Business Development, Standards and 
Compliance committees to ensure compliance and best practice. 

• Provide appropriate presentations and reporting on progress against plans and 
matters relevant to the discharge of the Board’s constitutional and legal 
obligations. 

• Liaison with Council and other relevant bodies to secure premises. 
• Assist the Board in identifying, recruiting and developing Trustees in line with 

established codes of good practice. 
• Maintain close links with Arts Council England and ACE Relationship Manager, 

ensuring submission of all reports required in an accurate and timely manner. 
• Represent BYMT at meetings of national organisations, e.g Music Mark and 

maintain contact with Music Hubs; both locally and nationally to share best 
practice. 

 



 
 
 

PERSON SPECIFICATION 
 
Excellent communicator and advocate. Able to develop and sustain positive 
relationships with school leaders and other partnerships. 

 
E 

Strong and inspirational leader and team builder, able to delegate and 
empower others to maximise their strengths. 

E 

Strong vision and a clear plan E 
Strong understanding of finance and funding, including grant applications 
and income generation. 

E 

Understanding of current issues and public policy in music education and 
the music industry 

E 

Experience in a senior position in an Educational setting, charity, voluntary 
or public sector organisation, including responsibility for working with and 
safeguarding children and young people 

E 

Strong organisational skills and deep sense of responsibility E 
Prepared to work flexible hours, including evenings and weekends to meet 
the needs of the role 

E 

Self-motivated with an ability to plan and prioritise workload amidst 
conflicting demands 

E 

Experience of successfully managing budgets E 
Ability to chair meetings effectively D 
A degree level qualification in music and/or education D 
Qualification or demonstrable commitment to continued professional 
development in arts administration or business skills 

D 

 
E – Essential / D – Desirable 
 
 
Bromley Youth Music Trust is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff to share this commitment.   
 
We seek to promote a climate where children and adults will feel confident about sharing concerns which 
they may have about their own safety or the well-being of others. 
 
Bromley Youth Music Trust is committed to valuing and celebrating diversity and promoting equality of 
opportunity for all its staff and students. We are working to create a learning and working environment which 
is free from prejudice, discrimination, intimidation and all forms of harassment including bullying.  Respect for 
rights is at the heart of our planning, policies, practice and ethos and we expect all members of our 
community to model this in their behaviour and relationships.   
 
 


